Online Learning

Online Certificate Programs

Learn new skills from the comfort of your home.
The following programs are open enrollment.
You can start the class at any time, providing up
to three months to complete the class. These
dynamic Web-based programs are brought to
you in partnership with leading educational
providers, Gatlin Education Services and the
American Management Association. For com-
plete course information go to our Web page
at: www.stchas.edu then click on Community
Programs and Continuing Education then Cer-
tificate Programs.

Gatlin Education Services:

Online Career Training Courses

The Continuing Education Department has
partnered with Gatlin Education Services (GES)
the world’s largest provider of Web-based in-
structor supported training to colleges and
universities. These open enrollment programs
are designed to provide the skills necessary
to acquire professional caliber positions for
many in-demand occupations, all within a
three-month delivery window.

e Revenue Cycle Management for
Healthcare Providers

e HIPAA Compliance

e Travel Agent Certificate

* eBusiness Certificate

 Bookkeeping the Easy Way

e Certified Bookkeeper

e Project Management

* Records Management Certificate

@ LEARN FROM

HOME!
Check out www.ed2go.com/stchas.

See pages 28-29 for more details.

AMA American Management
Association®

American Management Association:

These online courses provide the professional

with top quality American Management

Association self study course material. Improve

your skill sets — work smarter, not harder. Gain

Continuing Education Units (CEUs) and have

an immediate impact on your organization.

Certificate Programs include:

e Success Skills in the Workplace

e Customer Satisfaction Management

e Quality Improvement Management

e General Management

e The Administrative Assistant

e Manufacturing Management

e Sales and Marketing Management

¢ Human Resources Management

* Finance and Accounting Management
e Strategic Leadership

¢ Business Communications Management

Individual course topic areas include:
Human Resources, Sales, Marketing, Finance,
Leadership, Customer Service, Supervision,
Time Management, Negotiation Skills.

Insurance and Financial

Online Education

Online insurance, securities, and financial
education made to fit the busy lifestyle.
Discover quality professional education for
state-approved  pre-licensing,  continuing
education, or industry designation, with live
24/7 help. Content areas include Certificate
Financial Planning CE, Firm Element, Insurance
CE, Insurance Pre-License, and Securities and
Futures Prep. These classes brought to you
in partnership with 360 training. To register,
g0 to stchas.360training.com.

Learn new skills from the comfort of your home!

Sign up for online courses today!
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Online Learning - Ed2Go

MORE THAN 250 ONLINE COURSES...www.ed2go.com/stchas

Our instructor-facilitated online
courses are informative, fun,
convenient, and highly interactive.
Out instructors are famous for their
ability to create warm and
supportive communities of learners.
I[t's no wonder that many
long-lasting friendships have formed
in our lively discussion areas.

All courses run for six weeks (with a
two-week grace period at the end).
Courses are project-oriented and
include lessons, quizzes, hands-on
assignments, discussion areas,
supplementary links, and more. You
can complete any course entirely
from your home or office — any time
day or night.

1. Visit our Online Instruction Center:
www.ed2go.com/stchas

2. (Click the Courses link, choose the
department and course title you
are interested in and select the
Enroll Now button. Follow the
instructions to enroll and pay for
you course. Here you will enter
your e-mail and choose a
password that will grant you
access to the Classroom.

3. When your course starts, return to
our Online Instruction Center and
click the Classroom link. To begin
your studies, simply log in with
your e-mail and the password you
selected during enrollment.

QUICKBOOKS FOR CONTRACTORS
Harness the power of QuickBooks Premier Contrac-
tor edition for increased success.

CREATING WEB PAGES
Learn the basics of HIML so you can design, create,
and post your very own site on the Web.

ACCOUNTING FUNDAMENTALS

Gain 2 marketable new skill by learning the basics of
double-entry bookkeeping, financial reporting, and
more.

SPEED SPANISH

Learn six easy recipes to glue Spanish words together
into sentences, and you'll be speaking Spanish in no
time.

A to Z GRANT WRITING

Learn how to research and develop relationships
with potential funding sources, organize grant writ-
ing campaigns, and prepare proposals.

MEDICAL TERMINOLOGY:

A WORD ASSOCIATION APPROACH

Prepare for a career in the health services industry
by learning medical terminology in 2 memorable and
enjoyable fashion.

101 TIPS AND TRICKS

FOR THE iMAC and MACINTOSH

Experienced instructor shows you how to become a
more productive Mac user.

GRAMMAR REFRESHER
Gain confidence in your ability to produce clean,
grammatically correct documents and speeches.

KEYBOARDING
Use the computer program FasType for Windows to
learn the basic skills of touch-typing.

THE KEYS TO EFFECTIVE EDITING

If you aspire to be an editor, this course will teach
you the fundamentals of top-notch editing for both
fiction and nonfiction.

INTRODUCTION TO WINDOWS VISTA

In this course, specifically designed for beginners
and casual users, you'll learn to use Vista’s best and
most important features.
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Online Learning - Ed2Go

DIFFERENTIATED INSTRUCTION

IN THE CLASSROOM

Improve your ability to teach diverse learners with
real-world examples from elementary, middle, and Lea n M ore...

high school classrooms.
« Expert Instructor

CREATING YOUR OWN NONPROFIT « 24-Hour Access
Industry veteran shows you how to take a nonprofit

) L ) « Online Discussion Areas
business from vision to reality.

« Six Weeks of Instruction

ASSISTING AGING PARENTS

Be prepared to handle the challenges of aging

while learning to cherish the transition. New course sessions begin on
COMPUTER SKILLS FOR THE WORKPLACE the third Wednesday of each
Gain a working knowledge of the computer skills i )

you'll need to succeed in today’s job market. month. Visit our Online
INTRODUCTION TO THE GAME INDUSTRY Instruction Center to see exact

Leading game designer prepares you for a career

in game development, design, and production. start dates for the courses that

interest you.

INTRODUCTION TO PC TROUBLESHOOTING
Learn to decipher and solve almost any problem
your computer may be experiencing.

WRITING FOR ESL Visit our Online Instruction
Learn how to write in English more effectively to Center today!

succeed in college and at work.
www.ed2go.com/stchas

BEGINNING BRAILLE TRANSCRIPTION orcall:
Prepare for a rewarding career as a transcriber )

by learning to write and read the language of the 63 6-922-8233

blind.

ACHIEVING SUCCESS Courses Start as Low as: =

—
WITH DIFFICULT PEOPLE E
Learn how to have more successful relationships $79 —
with difficult bosses, co-workers, students, neigh- =

()
GRE PREPARATION — PART I All courses require Internet access, .-L-
Discover powerful strategies for success in the ver- i the N Navi =
bal and analytical sections of the Graduate Record ~ &Mall, the Netscape Navigator, or )

Examination (GRE). the Microsoft Internet Explorer Web

WORKING SUCCESSFULLY browser. Some courses may have
WITH LEARNING DISABLED STUDENTS 3 , B
Learn how to successfully meet the diverse needs additional requirements. Visit our
of the learning disabled students in your classroom

. X Online Instruction Center for more
from an experienced special educator.

seyd)s/wod'obzpa-mmm Y3INID NOILDNYLSNI INITNO HNO LY SISYNOD FHOW

information.
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